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CARREL OCCUPANCY FORM
Carrel Number………………………………

Occupant’s Name……………………………………………Reg. Number…………………………… 

Phone………………………………………… Email address…………………………………………..
Carrel Fee: K5000 per 3months tenure
The occupancy period is 3 months and is subject to renewal. Your tenancy period is from 
………………………………………………. to …………………………………………………
Please observe the General Rules below:

1. Each occupant must pay the carrel fee before occupying the carrel.

2. Always leave keys at the issue counter unless if the carrel has a spare key

3. For the records always sign the carrel record book /file

4. Losing the key to the carrel or damage to any item attracts a fee equivalent to replacing the lost/damaged item

5. Return the key to the library at the end of your tenancy

6. Library books/ material that have not been borrowed should not be left in the carrel.
7. Leaving Items/Books in the carrel is at the owners risk and the library shall not be held responsible for any loss.

8. Contact the Readers Services Librarian  or the Deputy on any carrel issues 
Occupant’s Signature………………………………    Date ………………………………………….

